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Organization Statement

The New York Early Childhood Professional Development Institute leads the work to establish
and implement an early childhood workforce system to ensure funding, standards and
competencies, career development resources, qualifications and credentials, professional
development (training and strengths-based coaching), and program quality assurance and
improvement for individuals who work with young children throughout New York. Housed at the
City University of New York, the Institute is a fast-paced, dynamic public/private partnership that
is committed to the early childhood workforce across New York State.

The Career Development Center (CDC) at the New York Early Childhood Professional
Development Institute offers career development strategies and support to aspiring and
experienced early childhood education professionals across all 10 economic regions in New
York State. The CDC provides comprehensive career services through recruitment, high-touch
advising, and continuing education and professional development opportunities. For early
childhood professionals ready to transition into leadership roles, the CDC provides support
through the Leadership Initiative. This unique program offers individualized leadership-focused
professional development and career planning pathways.

Job Description

Reporting to the Senior Director of Career Development and Higher Education, the Early
Childhood Regional Coordinator will implement CDC career development services and the
Leadership Initiative in the Capital Region. This position will be based in Albany, NY, and serve


https://earlychildhoodny.org/cdsc/job.php?job=5635

Albany, Rensselaer, Columbia, Greene, Schenectady, Saratoga, Warren, and Washington
counties.

The ideal candidate will have up-to-date knowledge of the professional development needs of
the early childhood workforce, including leadership development needs, in the Capital Region.

Responsibilities
DUTIES AND RESPONSIBILITIES:
Career Services

e Provide comprehensive career development services to CDC clients with a strong emphasis
on advising

Develop and implement recruitment and engagement strategies for new and existing clients

Participate in regular CDC team meetings and activities

Collect and manage data; prepare regular reports on recruitment and career pathway metrics

Cultivate and facilitate partnerships with stakeholders at institutions of higher education, local
school districts, workforce development agencies, early childhood program sites, and
QUALITYstarsNY

Leadership Initiative
¢ In partnership with the Leadership Initiative coordinating team, create and deliver relevant
programming for current and future early childhood leaders

¢ Manage the Leadership Initiative advisory group for the region and identify potential
mentors/mentees

¢ In cooperation with the communications team, recruit participants using diverse channels of
communication and outreach

¢ Participate in Leadership Initiative coordination team meetings and activities

Other Duties

¢ Attend events and visit sites across the region to leverage recruitment activities and deepen
the impact of deliverables

¢ Attend PDI staff meetings and professional development training



¢ Assist with fundraising efforts as needed

Perform other duties as assigned

Qualifications

Minimum Qualifications

Master’s degree in early childhood education or a relevant field of study
8+ years of leadership experience in early childhood education or a comparable field

Experience helping professionals build competency in teaching and leadership skills through
mentoring, training, staff development, coaching, career counseling, etc.

Strong knowledge base of both child and adult development
Demonstrated skill in program management with short- and long-term deliverables

Track record of developing and sustaining collaborative partnerships with internal and
external diverse stakeholders

Excellent oral and written communication skills
Strong managerial and interpersonal skills
Awareness of the academic and professional development resources in the region

Ability to attend occasional virtual or in-person events on evenings and weekends

Preferred Qualifications:

Familiarity with the structure and dynamics of higher education, early childhood workforce
qualifications, and the NYS teacher certification process

Background working with underserved populations
Minimum Education Level: Master's Degree

Preferred Education Level: Master's Degree

Application Instructions

Apply on the RFCUNY website.

Language Requirements
English
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