() Career Development
Center
New York Early Childhood
Professional Development Institute

Education Director

Cardinal McCloskey Community Services
Bronx, NY

Program Director

Posted on March 17, 2022

Job Description

As the Program Administrator, you will play an integral role in the leadership and operational
aspects of the Early Childhood Education Division. Our Program Administrator supports all
teaching staff, oversees the hiring of qualified staff, and is responsible for overseeing budgetary
expenditures and the coordination and supervision of teachers and other staff members.

Qualifications

Education & Experience:

e Masters in Early Childhood Education
B-2 or N-6 NYS Teaching Certification.

Experience in a classroom-setting working with children ages birth-4 years old.

2-5 years of supervising teaching-staff in Early Childhood/Head Start setting.

Database experience in ChildPlus/TSG is preferred.

Curriculum experience in Ages and Stages/Brigance is preferred.

e Classroom assessment tools experience in ECERS and Class is preferred.
Additional Requirements:

¢ Daily access to reliable transportation to Bronx, NY. Flexible with assigned work location(s)
assigned. No remote option available.

¢ Ability to pass and maintain acceptable record related to the mandated criminal background
check process.

e COVID 19 Vaccination


https://earlychildhoodny.org/cdsc/job.php?job=3785

Application Instructions
Send your resume to Myriam Sanabria:
msanabria@cmcs.org

914 406 5331
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